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OJT Approval Packet
COVERSHEET
Initials for Review:  OJT Agents must initial each section below to verify completion and attach proof of each required document

*NOTE: Documents MUST be submitted in the order outlined below

_____________ OEWD FORM 122: OJT PROPOSAL

_____________ OEWD FORM 123: PROPOSED JOB DESCRIPTION(S)

_____________ COPY OF WORKERS COMP. INSURANCE POLICY

_____________ OEWD FORM 124: OJT AGREEMENT

_____________ PARTICIPANT ASSESSMENT SUMMARY:

Must state “<job title> with OJT” in the Vocational Options section of the form

_____________ WIA ENROLLMENT DOCUMENTATION OR WIA ENROLLMENT VERIFIED IN WFC
_____________ IEP (Individual Employment Plan):

Must show ONET/OES code matching with the initial OJT Proposal and Intensive Assessment Documents)

_____________ OEWD FORM 125: OJT Worksheet

Client Name: __________________________

One Stop Location: __________________________

OJT Agent’s Signature: __________________________
Date: __________________________
OEWD Signature: __________________________

Date: __________________________
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